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Application Procedure for 2017Spring Semester Chinese

Language Program study Extension

For the student who is now studying in LIXIN and wants to extend your study
plan, the open enrollment period for 2017 spring semester is from December
14™ 2016 to January 12th 2017.

The deadline for language program study extension is January 12th 2017.

Please do not allow your visa to expire under any circumstances.

If you overstay after visa expiry date, there will be a fine of 500 yuan per day, maximum
10,000 yuan. Detention from 5 to 15 days or both and bad history recorded.
We will only be able to extend your visa after your tuition fee is paid.

The specific steps are as follows:

1. Get Application Form and Registration Guide from Jinbao Building 313.

2. Register with MsRuan (Jinbao Building 313). You need to prepare three
documents: a completed application form, one passport copy,and one
passport size photo.

3. Get payment notice fromMsGuo (Jinbao Building 313). You need to prepare
twodocuments for this step: passport and last visa page copy, and the copy
of your TR (Registration Form of Temporary Residence).

4. Double check your contact information with your class teacher Mr. Luo
(Jinbao Building 311) or Ms. Wu (Jinbao Building 307).

5. Pay fees to financial office (Administration Building 309) and get the
receipts.

6. Before January 12th 2017 16:00, submit fees receipt then get the Permit
Residence Application Letter from Ms Guo (Jinbao Building 313).

7. Go to immigration at least one day before your visa expires. You will get a
visa receipt then. it is a small slip named “ F¥ETH AR S RZSIE. &
WA BUIE 5 (RECEIPT) ” ( shown as Annex |)

8. Before January 20th 2017, submit your visa receipt to Jinbao Building 313Ms.

Guo.



Attention please :

From March 6th to March 10th, all language students shall toregister with your
class teacherMr.Luo (Jinbao Building 311) or Ms. Wu (Jinbao Building 307) to
get the timetable and more information about new semester and your courses.

Please gowith the stamped Registration Guide.

Annex |
g A RS B R AAE . 8 B A BUGIE 5% 8L (RECEIPT)
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ANTS SHOULD CHECK THE FOLLOWING DETAILS CAREFULLY.
NY DISCREPANCY SHOULD BE RAISED IN TIME.

Annex Il

Fees(RMB/Semester/Person)

Tuition 6400

insurance 400

total 6800

Annex Il

Threeways to pay fees: cash,China Unionpay card, or bank transfer(only
accepted Chinese currency).

After bank transfer, please go to JinbaoBuilding with your banktransfer receipt.

Annex IV

Chinese Currency Remittance Information

Beneficiary ‘s Bank AGRICULTURAL BANK OF CHINA

Bank in China Agricultural bank of China, Pudong Avenue
Branch

Beneficiary‘s A/C NO. 033255-00040006068

Beneficiary ‘s Name Shanghai Finance University

Beneficiary ‘s Address No0.995 Shangchuan Road, Pudong, Shanghai,

China. 201209

Annex V
Office hour: 8:30-11:00, 13:00-16:00. Monday to Friday (holidays excepted)



